
PERSONAL DETAILS

	Full Names
	:
	Ingrid Deborah Louw

	Known As
	:
	Ingrid

	Nationality
	:
	South African

	Languages
	:
	English  and Afrikaans


EDUCATION

	1982
	PARKHILL SECONDARY SCHOOL

	
	Matriculation

	
	

	1985
	BECHET COLLEGE OF EDUCATION

	
	Diploma in Education (Senior Primary)

	
	

	1996
	UNIVERSITY OF SOUTH AFRICA

	
	BCom 



2009
  HENLEY BUSINESS SCHOOL

  MBA

LEADERSHIP ROLES

	· Youth Leader, Student Christian Association

· Course Co-ordinator, Student Christian Association

· Manager – SASSA Team, SA Schools Softball Association

· Member of Governing Body, Saxonwold Pre-Primary School

· Deputy Chairperson, Saxonwold Pre-Primary School


BOARD POSITIONS HELD

	Organisation
	Board/Committee/Forum 

	MAPPPSETA
	· Board (Chair)

· Audit Committee

· Finance Committee

· Dept of Higher Education/NSF Forums

	MDDA
	· Board
· Audit Committee (Chair)

	SAARF
	· Board
· Print Council
· Transformation Committee

	ASA
	· Board

	STATUTORY COUNCIL
	· Board
· Exco

	INTERDEPENDENT PARTNERSHIP FORUM
	· Industry Forum

	SATU PROVIDENT FUND
	· Employer Trustee

	PRINTING, NEWSPAPER STAFF PENSION FUND
	· Employer Trustee


EMPLOYMENT SYNOPSIS

	02/2007 - Date
	PRINT MEDIA SA

	
	· CEO

	
	

	02/2003 – 10/2006
	NATIONAL ELECTRONIC MEDIA INSTITUTE OF SOUTH AFRICA (NEMISA)

	
	· Acting Chief Financial Officer (11/2005 – 10/2006)

· Senior Manager: Corporate Services (02/2003 – 10/2005)

	
	

	07/1999 – 02/2003
	MAKANA INVESTMENT CORPORATION

	
	· Administration and Finance Manager: MIC and Makana Trust (Ex -Robben Island Prisoners) (04/2001 – 02/2003)

· Administration and Finance Manager: Makana Media and Communications (07/1999 – 03/2001)

	
	

	07/1997 – 06/1999
	KAYA FM

	
	· Administration and Finance Manager 

	
	

	02/1996 – 07/1997
	MORIBO INVESTMENTS (A Division of THEBE INVESTMENTS)

	
	· Assistant Financial Accountant / Human Resources Officer

	
	

	07/1995 – 02/1996
	WILLOW CRESCENT SECONDARY

	
	· Teacher: Willow Crescent Secondary

	
	

	1995 - 1996
	GAUTENG DEPARTMENT OF EDUCATION

	
	· Lecturer: Employees of GJTMC 

	
	

	1986 - 1995
	NEWLANDS EAST SECONDARY 

	
	· Teacher


CAREER HISTORY

	02/2007
	PRINT MEDIA SA


	
	CEO (02/2007 – DATE)
· Roles and Responsibilities:

· Administration of the Print Media SA office;

· Management of all the affairs of Print Media SA which includes the organization of various committees, the implementation of decisions taken by these committees, the organizations of any events, awards and conferences and any projects undertaken by the Association;

· Management of all the affairs of the Newspaper Association of South Africa (NASA) which includes the organization of various committees, the implementation of decisions taken by these committees, the organizations of any events, awards and conferences and any projects undertaken by the Association;
· Management of all staff employed by Print Media SA and NASA;

· Management of the budgets for Print Media SA and NASA and the other constituent and affiliate members of Print Media SA; namely the Magazine Publishers Association of Southern Africa, Association of Independent Publishers (AIP) and Press Ombudsman. 
· Preparation of reports and any strategic documents required by the Print Media SA and NASA Boards respectively;
· Liaison and /or assistance to the AIP and MPASA. 

· Assistance and advice to the members of the associations;

· Representation and / or liaison with industry bodies such as the South African Advertising Research Foundation (SAARF), Advertising Standards Authority (ASA), Audit Bureau of Circulation of Southern Africa (ABC);  MAPPP SETA, Statutory Council, Media Development and Diversity Agency (MDDA), South African Editors Forum (SANEF), the Press Ombudsman, Media Credit Controllers (MCC); World Association of Newspapers (WAN), Marketing Association of South Africa (AMASA), National Association of Broadcasters (NAB). 
· Industry Wide Forum (IWF) and any other organization relevant to the associations;

· Interface and lobbying with Government and Regulatory Bodies;

· Tracking legislation which may impact upon the print media industry and preparing the appropriate responses;

· Advancing the interests of Print Media SA in all appropriate forums;

· Public Relations work promoting the image of the industry;


	02/2003 – 10/2006
	NEMISA



	
	ACTING CHIEF FINANCIAL OFFICER (11/2005 – 10/2006)

· Roles and Responsibilities:

· Strategic Financial Management:

· Responsibility for the management and control of the financial function including managing of government grant, monitoring of the allocation of those funds and reported to Exco and the Shareholder

· Proper implementation of government legislation ie. PFMA, Treasury regulations, Supply Chain Management etc.

· Development and implementation to ensure compliance of policies to manage organisational risk

· Liaised with all strategic stakeholders ie. Shareholder (DoC), Parliamentary Portfolio Committee on the following:

· Communications

· National Treasury

· Auditor General

· Internal Auditors

· SOE’s

· Statutory Bodies

· Bankers

· Service Providers

· Human Resources:

· Management and control of the HR function

· Developed and implemented HR Policies and Procedures, organisational systems and structures that met and integrated with organisational requirements

· Office Logistics

· Responsible for the management of contractual issues of the organisation

· Co-ordinated office logistics which included transport, cleaning etc.

· Company Secretary

· Responsibility of the role of the company secretary to the Board

SENIOR MANAGER: CORPORATE SERVICES (02/2003 – 10/2005)

· Roles and Responsibilities:

· Strategic Financial Management:

· Responsibility for the management and control of the financial function including managing of government grant, monitoring of the allocation of these funds and reporting to Exco and the Shareholder

· Proper implementation of government legislation ie. PFMA, Treasury regulations, Supply Chain Management etc.

· Development, implementation to ensure compliance of policies to manage organisational risk

· Liaise with all strategic stakeholders ie. Shareholder (DoC), Parliamentary Portfolio Committee on the following:

· Communications

· National Treasury

· Auditor General

· Internal Auditors

· SOE’s

· Statutory Bodies

· Bankers

· Service Providers

· Human Resources:

· Management and control of the HR function

· Developed and implemented of HR Policies and Procedures, organisational systems and structures that met and integrated with organisational requirements

· Office Logistics

· Responsible for the management of contractual issues of the organisation

· Co-ordinated office logistics which included transport, cleaning etc.

· Company Secretary

· Responsibility of the role of the company secretary to the Board



	07/1999 – 02/2003
	MAKANA INVESTMENTS



	
	ADMINISTRATION AND FINANCE MANAGER: MAKANA INVESTMENT CORPORATION and MAKANA TRUST  (04/2001 – 02/2003)

· Roles and Responsibilities:

· All the administration and financial responsibilities of the Central Head Office

· Achievements:

· In the 20 months that the candidate was with the company, she was responsible for the design, implementation and maintenance of the financial, human resource and office management policies and procedures

· Created systems for proper record-keeping

· Created a set of accounts, prepared and managed the audit processes for the holding company as well as related companies (total of 4 companies) for the following year ends: 1998, 1999, 2000, 2001 and 2002

· Liaised closely with statutory bodies ie. SARS to eliminate the backlog in terms of the statutory requirements laid down by SARS

ADMINISTRATION AND FINANCE MANAGER: MAKANA MEDIA AND 

COMMUNICATIONS (07/1999 – 03/2001)
· Roles and Responsibilities:
· Part of a team which set up a media company with developing interests in the following genres of media, radio, print, television and event management

· Successfully launched one of the first commercially licensed radio stations in Botswana (GABZ FM) in which Makana Media had substantial shareholding 

· Responsibilities included the following for both the central office as well as the radio station:

· Drew up 5 year budget projections

· Formulation of all administration and financial policies and procedures

· Designed and implemented operational structures and systems

· Managed administration and financial function including financial reporting to Board

· Responsible for all forex transactions including applications to the Reserve Bank

· Prepared and managed annual audit

· Inclusive of all the responsibilities listed below under previous employment



	07/1997 – 06/1999
	KAYA FM

After Thebe Investments won the licence for what was the first black owned independent radio station in South Africa, I joined the team that was responsible for the establishment of the radio station.  

 

	
	ADMINISTRATION AND FINANCE MANAGER 

· Roles and Responsibilities:
· Formulated and implemented Human Resources policy

· Industrial Relations – Grievance and Disciplinary Procedures

· Registered company for PAYE, UIF, OID, SDL, RSC, VAT including monthly reconciliations

· Sourced company benefits and medical aid, pension / provident fund

· Managed entire personnel and payroll function

· Supervised traffic / scheduling of advertisements and monthly invoicing

· Debtors and Creditors

· Bank reconciliations, daily banking and petty cash
· Compiled budgets

· Forecasted and managed working capital requirements

· Prepared monthly management accounts

· Internal and external liaising with shareholders, service providers, bankers, statutory institutions (SARS) advertising agencies etc.

· Implementation of strategic plans

· Reported on Operational and Financial Performance to Board



	02/1996 – 07/1997
	MORIBO INVESTMENTS (a division of Thebe Investment Corporation)


	
	ASSISTANT FINANCIAL ACCOUNTANT / HUMAN RESOURCES OFFICER



	07/1995 – 02/1996
	WILLOW CRESCENT SECONDARY



	
	TEACHER: WILLOW CRESCENT SECONDARY

· Teaching the following subjects:

· Economics

· Business Economics

· Accounting



	1995 - 1996
	GAUTENG DEPARTMENT OF EDUCATION



	
	LECTURER: EMPLOYEES OF GJTMC 

· Lectured on the following subjects:

· Economics

· Business Economics



	1986 - 1995
	NEWLANDS EAST SECONDARY 



	
	TEACHER

· Taught the following subjects:

· Economics

· Business Economics

· Accounting

· Physical Education




COMPUTER LITERACY

· Accpac Plus

· VIP Payroll and Personnel Package

· Microsoft Office
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