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MEDIA DEVELOPMENT & DIVERSITY AGENCY




The Media Development and Diversity Agency (MDDA) is a statutory development agency for promoting and ensuring media development and diversity, set up as a partnership between the South African Government and major print and broadcasting companies to assist in developing community and small commercial media in South Africa, in terms of the MDDA Act No 14 of 2002.
Project Co-ordinator: Community Radio Programme Production

The Project Co-ordinator: Programme Production will be responsible for managing and co-ordinating all aspects of MDDA’s Community Radio Programme Production Project

Key Responsibilities include: 

· Manage the Programme Production Project under the supervision of the Programme Manager: Community Media

· Assess Programme Production applications in accordance with the Agency’s Grant Funding Cycle

· Make recommendations to the Board regarding Programme Production applications

· Prepare and draft reports to the MDDA Board and its committees, funders, Parliament and GCIS;
· Liaise with stakeholders

· Provide project administration support

Qualifications:


· Tertiary qualifications – degree  in development studies, social studies, and media studies or equivalent experience

· 3-5 years experience in grant management or programme production (especially community radio programme production)

Remuneration:
This is a two year contract with an annual salary of R 252,000.00 (total cost to company excluding a discretionary performance bonus). The Project Co-ordinator will report to the Programme Manager: Community Media and the position is based in Parktown, Johannesburg.
Project Officer: Programme Production (Community Radio)

The Project Officer: Programme Production (Community Radio) will assist the Project Co-ordinator: Programme Production in all aspects of managing and co-ordinating MDDA’s Community Radio Programme Production Projects.
Key Responsibilities include: 

· Provide administrative assistance to the Programme Production Project under the supervision of the Project Co-ordinator: Programme Production 

· Assist with the assessment of Programme Production applications in accordance with the Agency’s Grant Funding Cycle

· Provide project administration support

· Assist in maintaining relationship with MDDA clients;
· Assist in the preparation and drafting of reports to the MDDA Board and its committees, funders, Parliament and GCIS;
Qualifications:
· Tertiary qualifications – degree  in development studies, social studies, and media studies or equivalent experience

· 1-3 years experience in grant management or programme production (especially community radio programme production)

Remuneration:
This is a two year contract with an annual salary of R 160,000.00 (total cost to company excluding a discretionary performance bonus). The Project Officer will report to the Project Co-ordinator: Programme Production and the position is based in Parktown, Johannesburg.
	Should you be interested in one of the above positions, please submit a copy of your CV, together with three contactable referees to Ms Hariet Mhlanga (hariet@mdda.org.za) by the 19th September 2008.


Correspondence will be conducted with shortlisted candidates only.  Should you not hear from us within two weeks of the closing date, please consider your application as unsuccessful.
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Media Development & Diversity Agency
Chair:    Gugu Msibi (Ms)
Board Members: Prof Guy Berger;  Nomonde Gongxeka (Ms) ; Siviwe Minyi; Chris Moerdyk; Baby Tyawa (Ms); Mazibuko Jara; Ingrid Louw (Ms)
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