MEDIA DEVELOPMENT AND DIVERSITY AGENCY
Project Officer: Research, Training and Development 


The Media Development and Diversity Agency (MDDA) is a statutory development agency for promoting and ensuring media development and diversity, set up as a partnership between the South African Government and major print and broadcasting companies to assist in developing community and small commercial media in South Africa, in terms of the MDDA Act No 14 of 2002.
The Project Officer: Research, Training and Development will assist the Programme Manager: Research, Training and Development with the management and assessment of research in accordance with the Agency’s grant funding cycle and processes; assist with the management of research consultants, and assist with the implementation of MDDA’s mentoring and training programme and assist with undertaking media related research. 
Key responsibilities include: 

· Assist the Programme Manager: Research, Training and Development to manage media research projects in accordance with the MDDA’s grant making cycle. 

· Assist the Programme Manager: Research, Training and Development with the assessment of  projects 

· Assist the Programme Manager: Small Commercial Media with project liaison

· Assist the Programme Manager: Small Commercial Media with project administration, logistics and documentation
· Assist with the Project Tracking System
Qualifications:
· Tertiary qualifications – degree  in development studies, media studies, and research 
· 1-3 years in community development and research
Skills

· Report Writing
· Research
· Project Management

· Basic financial management

· Communication and report writing skills

· Grant making or related skills.

· Communication

· Problem solving ability
· Presentation skills 

· Computer proficiency ( Word, PowerPoint, Excel.

Remuneration: -

R159,259.00  total cost to company per annum excluding a discretionary performance bonus. 

