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The MDDA facilitates development of staff,
by supporting further studies relevant to
their activities at the MDDA – either those
related to their current position or to a po-
tential career advancement at the MDDA.
All applications for study leave must be in
writing and submitted at least one month
in advance, together with proof of exami-
nations and/or required attendance. 
Study leave does not accumulate from

one year to the next.
Two types of study leave are granted:
n Normal study leave for undergraduate
studies.
n Special leave for a Postgraduate De-
gree/Thesis/Doctorate.

What study leave am I entitled to?
nOne day for preparation for the exami-
nation paper, to a maximum of six  days.
n One day for writing each examination
to a maximum of six days.
n Number of days’ compulsory atten-
dance at institution to 10 days maximum.
nPaid study leave should not exceed 15
days per annum.

What if I require additional study leave?
Special permission is obtained from the
CEO via the Line Manager for additional
study leave - BUT will be deducted as an-
nual leave. If you do not have sufficient an-
nual leave, it will be unpaid leave.
What if I am required to repeat studies
at undergraduate level?
If you have previously had study leave for
all or part of a subject, and you need to re-
peat all or part of that subject, study leave
is granted only for the day of the exam.
What qualifies as special leave?
If you are taking a Postgraduate Degree/
Thesis/Doctorate, special study leave: 
n for completion of thesis/dissertation -
Master’s degree: 16 days; PHD: 22 days.
n for submitting postgraduate thesis: five
days special leave per annum 

What if I require additional special
study leave?
Study leave for MBAs and management
qualifications may be increased at the dis-
cretion of the CEO. A letter must be sub-
mitted signed by the tutor that the
employee is using the leave for research.
Do I qualify for special leave if I am writ-
ing supplementary examinations?
n For any repeated module/course/sub-
ject, you are granted only one day study
leave to write the supplementary exam.

nKhululwa Seyisi - 15 December
nVuyelwa Mdazana - 18 December
nMokgaetji Ledwaba - 18 December

Wishing all our
MDDA Colleagues 

Happiness and Peace
over the coming

festive season and
Success in the 

New Year

A Warm Welcome to 
Our New Acting CEO

Mr Hlopheka William Baloyi

And thank you to Khululwa Seyisi
for “holding the fort’ as ACEO over

the past 2 months

#Change starts with me
MDDA staff ended the 16 Days of Activism
for no violence against women and chil-
dren campaign, which ran from 25 Novem-
ber to 10 December, by signing a pledge
to, in our daily individual and collective ac-
tions, safeguard our society against this
cycle of abuse. 
Candles were also lit on 10  December

in sympathy with those women and chil-
dren - the most vulnerable members of our
society - who have been victims of abuse.

Let’s not let one more person 
get hurt on our watch.

KNOW YOUR POLICIES
Study  & Examination Leave

Services to the people
The MDDA supported ICASA in the
Eastern Cape to raise public
awareness about their rights, and
the responsibilities of stakeholders
such as the MDDA and Depart-
ment of Labour. “The MDDA is
ready to partner with other entities
to support the National Develop-
ment Plan priorities,” said  Vuyelwa
Mdazana, Programme Manager:
Community Broadcast Manager.


